[image: Shape

Description automatically generated with medium confidence]
Dear Parent,
Work Experience Information – Year 10 & 11
The aim for Foundry College is that all year 10 and 11 pupils participate in at least 1 extended work experience placement, which is typically a 6 week placement for 1 day a week, reviewed in weeks 3 and 6. The extended placement day is incorporated into the pupil’s academic timetable. Some employers also offer a full one week placement, which we can also accommodate.

Work experience is an invaluable opportunity, as it begins to help develop pupils’ understanding of the working environment and what employers expect of their employees.  It is also an opportunity to explore possible career options as well as increase their self-understanding, maturity, independence and self-confidence.

As part of the experience, pupils are expected to organise their own travel arrangements. Should you need further guidance, please contact me to discuss this.
Work experience can be completed within a range of industries and at Foundry College we have worked in the following sectors - animals, business, charity, construction, education, horticulture, healthcare, hospitality, leisure/sport, mechanics and retail. We are not limited to these sectors and will always look at what pupils are interested in to broaden our range of providers.
As the Moving-On Coordinator I organise and coordinate these placements to ensure they are:
· appropriate and have relevant policies in place, such as safeguarding, risk assessments, insurance etc.
· are supportive of the needs of our pupils
· ensure engagement with our pupils, so both learn from the experience
· review the placement with both the employer and pupil

If you have a family/friend who has a company which you would like your child go to for work experience, I would be delighted in supporting this and will conduct the necessary checks.  No placement can be made without these checks.
Please could you discuss this with your child and tick the appropriate box below:
Pupil’s Name:  ________________________________________________
□  My child would like to participate in work experience
□  My child would not like to participate in work experience
□  My child would not like to participate in work experience this term, but will do later in the school year.
If you should have any queries regarding the above, please do not hesitate to contact me.
Yours sincerely,
Victoria Padgett
Moving On Co Ordinator   Vix@foundry.wokingham.sch.uk 
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